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Kelly Knapp Administrative Committee Support 

 
Meeting Ground Rules 

• Listen without interruption.  
• Encourage full participation. Use inclusive communication methods.  
• Help others see the implications of actions that are being discussed. If you are more experienced and know 

about things - speak up.  
• Use Robert's Rules of Order to run the meetings.  

 
AGENDA 

1. Additions to the agenda 
2. Approval of minutes from November 15, 2018, December 20, 2018, and January 17, 2019. 
3. Draft proposal to Dean Kate VandenBosch on recommendation to require departments to track 

TA and PA training (CoE-New Educator Orientation).  Review updated draft and discuss capacity. 
4. CALS Equity & Diversity Award 

a. Selection process 
b. Award ceremony May 1, 2019, 3pm 

5. Updates from Subcommittees  
a. Lunch & Learn Planning 

i. March 11 – Grad student presentation on conditions in Puerto Rico 
b. Grad Student Training & Resources 
c. Department Diversity Rep Planning 

i. Feedback to departments on Goal 4 of the redesign proposal document 
d. HR Strategies for Recruitment 

6. Committee membership for 2019-2020 



7. Meeting attendance and schedule for March 2019 meeting (currently scheduled for March 21, 
which is spring break week) 

 
 


